Retrieving Entries and Validating Players

a. Retrieving online entries from Tennis Canada VR membership website:

If you have set up to accept entries online, players are able to enter your tournament
and specific events via the Tennis Canada VR website.

Once your tournament is open for online entries and players start to enter, you will
need to download the entries. This must be done with internet connection.

At the top horizontal tool bar, click Internet. Select Entries. Click Next.
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Entries will be downloaded from VR and loaded to your tournament planner. A report of
online entries will be shown in the Downloading Entries log box. Click Next to view your
entries.

The Next screen will show you all the entries you have received up to today’s date.
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Unpaid tab only shows when you accept online payment. You can add unpaid players to
your tournament by checking the players under this tab. Click Finish and close to exit

downloading.

Entries can also be manually added to TP and synchronized back to VR membership

system.
e Add an individual player

Click Add Player icon at the top of the short cut bar. Player properties box will appear
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Click Event tab to select the relevant event(s) for this player. Please make sure that a
player is eligible for each event. Check with Tennis BC if in doubt.

Import entries from an excel file or from a previous tournament.

At Player, click Import Entries. Browse your folder to locate the excel or tournament file

to import to your existing tournament.
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c. Player Validation
Before making any draws it is essential to check that entered players data is correct and
their ratings and rankings are up to date. This can be done automatically by using Player
Validation Function. [ =T
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d. Pairing doubles partner
> At Roster, click the Doubles event.
» Double click a player or highlight the player
and click Entry Properties icon to open the
Entry Properties Window.
» Select the partner from the list for this
player if the partner has also registered.

Use the blue arrows at the left bottom corner to run
through the list.
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You can also pair up doubles partners by going to Player Properties. At the event tab, highlight
the Doubles Event of the player. Select the partner from the list.




